A s S UNIC

STEP-BY-STEP REGISTRATION GUIDE FOR MOBILITY STUDENTS JOINING UL WITHIN UNIC OPEN COURSES

Dear Student,

thank you for choosing University of Lodz as your mobility destination. Please find below a guide for the registration system where you were asked to apply
for the UNIC Open Courses. Good luck and looking forward to meeting you soon!

IRO Team

Please enter https://rekrutacja.uni.lodz.pl/en-gb/ and start the registration as shown below:

I Select registration

Please select a registration you're interested in. This will allow the system to display an offer more suiting your expectations.

Degree programmes (first-
cycle,second-cycle, long-cycle) - Studia podyplomowe - 2024/2025

2024/2025 Rekrutacja na studia podyplomowe na rok akademicki

2024/2025
Application process to studies for the academic year

2024/2025

Please select the correct program

Incoming students 2024/2025 /

UNIC Open Courses

Application for Erasmus+ programme (Erasmus+, Erasmus+

BIP) Application for UNIC Open Courses




BA2 O - European Union #login | & create an account | "B English v

UNIVERSITY REGISTRATION
OF LODZ UNIC Open Courses 2023/2024 Please create your account

Units Registration

UNIC Open Courses 2 switch registrations X cancel selection

The offer displayed on this page Is limited 1o the selected registration. If you want to see the rest of the offer, select a different registration.

Opened Courses is an initiative of the UNIC European University Alliance. It allows students from partner universities to participate virtually in courses at other UNIC universities and receive
ECTS points.

The course offer is different every semestar. The summer semester 23/24 at the University of Lodz starts on February 265, For the summer semester the following courses are offered by the
University of Lodz:

o Financial Management in Companies from the TLS Sector

o Development of the Insurance Market in Poland

o International Humanitarian Law

a Moamins as cultural phenomenon: philesophy, multimedia storytelling, double addressee

o |ssuesin Business

To start your registration please click the button “sign up” and create an account. You will receive an e-mail with an activation link. In case it does not reach you, please check the spam folder in
your mailbox.

} o _ <mmmmm Please read the instructions
A detailed registration guide can be downloaded here.

In case of doubts or questions please get in touch with the International Relations Office by e-mail: isc@uni.lodz.pl

Below you can consult the Guidelines of the University Council for Quality of Education on distance (online) learning at the University of Lodz, as well as the rules of verification of achieved




| Personal data processing information

e

o™
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Information on the processing of personal data

for candidates for stedies/doctoral school/posteraduane studies for education in international academic exchange

. University of Lodz. seated at ul, Nartitowicza 68, 80-126 béds, Paland, is your personal dats contrathar,

. Imany case, you may contad: the Data Protection Officer by post ipostal address: 100 UL, ul. Narutowicza 58, 80-135 todz] or vie &-mail to; jod @unilodzp

The personal data are proceszed for purposes of repstrabon st the [BX admission platform, and admezon o degree studes | doctoral schaal | non-degres
posteradisate studies { internatonal academic exchange.

. Your persanal data will be proces=ed pursuant to

1) provisions of applicable kaw, induding the Law on Higher Education and Scence 2s well 35 Repulation (EUI 2021/E17 of the Europaan Parfiament and of the
Counicil establishing Erasmus+: the Union progamme for education ard tmining. youth and spart-and repealing Regulaton (EU) No §28872013 and internal
regulations binding at the University of Lodz:

2} yourconsent, 35 far a5 the following is concerned:

3l matters gutside the scope of personat data stored under legat provisions;
bl persanal data conceming your haalih, induding disabdites, as wsed for sojustment of adm:sson procedures.

The racipients of Your personzl ‘dats may be entities authorized on the basis of legal repulatons or -entities m whom datz controller could have entrusted data
processing onthe basis of an agreement

Yaur persansl data wilk be stared far the period of time that is necassary to achieve the purpases for which they are tmieded, thatis the admission process. In the
cazz of:
1| the candidate’s resignation from the partopation in the procedure of sdmission to smdiesito the doctors] sthool, resignation fromestarting the study programmes,
or beine refused the admission to degres studiesithe docoral schoolintermational acadamic exchangs
g} documenis submitted duning the admisson protedure to undergraduste or postgraduate study- DrOgFammes 2nd mtematonal academic exchanga ame
returmied o the candidate
b} documents submitmed during the admission to-the Docteral Schools are kept by the Dectoral School For tia years of the end dace of the admission process.
¢} oa= eneered in tha IR admizsion platdorm (IRE online system | are deleted:
2} being admicted to firstor second degree studies / doctoral schocl ! non-depree postgraduate studies | internationaf academic sxchange:
3} ‘parsonal data collected by the IRK admission platform arm trencferred to the University's T systems;
bl doooments submitted dunng the admisson procedure are kept in the persanal file of the student/PhD candidate/postgraduate course participant

. Youl have tha right to:

1| accessyour personal data;

21 comrecr your data if factuatly incorrect;

3} delste or limit processing as well 25 tansfer your dats - if legally permimed,

£} phject to procesing:

5} wiithdrawy your tonsent at any time without sffecong the lawfulness of the proceszing thatwas carried out before the consent was withdrawm;

&} file 3 comgiaint to the superyisory authority - the President of the Personafl Daia Provection Office in Poland, seated at ul. Stawki 2, Warszawa (Warsaw), Pofand.

Prorviding personal-data s woluntary yes essennz! for the purposes indicated in Part 3

Your persanal data will be processed in sccordance with the' Artcle & fart | Points {3} (chand [z @5 weil a5 Article S Parc 2 Paint (3] of the Regulatan (EUY 2016875 of the
Ewrppean Parlizment and of the Counol of 27 Apnl 201€ on the protecoon of natwrsd persons with regard 1o the processing of persanal dats-and on the free movement
of such data. and repealing Directive 95/26/EC {General Data Protecsion Regulation - GDPRT in connexion with the Polish A of 20 July 2018 - Lsw on Higher Educstion
ard Sdente.

Mark after reading ‘ [ | have read and aceept the above infarmatan

Click to continue )




When creating you account, please use your university e-mail address.

I News Offer Units Registration

I Create an account

Email address 0/100 _ Add your university e-mail address and set
Password password to your account
e

<mmmm  (ofirm creating your account

You will receive an e-mail with the activation link. Please click the link and get your account activated.

After you activate your account, you will be asked to log in.

| Login a

v <=3 You have activated the account

(mail address

«<—= Now you can login
Password



This is the main page of your profile. Please remember to check the messages and notifications at the top of the page — you will get there notes about how
to correct your application or information that your account is accepted. If you should have a question — please use HELP tab. It is very important that you
change the notification language as you will get them in Polish otherwise. Notifications will be sent to your e-mail address as well.

BEAGQ O “ European Unlon = | A | &myaccount | @ logout MEuglish v
.l Here you will find messages from UL IRO
UNIVERSITY . ge N
ok 6 REGISTRATION and notifications about completed steps
News Offer Units Registration

@ — My account

I My account You can send messages here

Clalses and consents - Help

“ Acnount settings Mersonal forms ” Frmiiment applications l Mayments ” Mezsages ” Netifications

I 1dentification data I Login methods Q
E-mail: thegreafjagn@gmail com B Tmail  w* tmeg-zatjizgo@amsil.com
IRK Identifier: 35010 o " Change the language settings

~ chs connect e . R .

A%er tims specified by agplicacle ~zgulations, registstions ars to get notifications in English
zrchived and cand dates' dats deletec from the cystem. I7yoL
An nos wish talnse accass fo your acennint, you can indicare you
wa L Lo keep il in the Torm below l Notification Settingg

| 1'want to keep my account in the system for Preferred notifications language: 'ﬁ|

future registrations.
fd Inform about new messages via email

Inform about new notifications via email 9

& Change e-mail address

& Change password

i Delets the account



AR O - European Union &= | A | &myaccount | & logout | R English v

UNIVERSITY REGISTRATION
OF LoDZ UNIC Open Courses 2023/2024
News Offer Units Registration
UNIC Open Courses 2 -switch registrations: % cancel selection
You are filling the forms in connection with the selected registration. Flelds required to apply are marked with an asterisk
& — My account — Personal forms
| My account
[ Account setings ||| Persona forms || Envoliment appications || payments || Messages || Notifcations || ciauses and consents | Heip 1

B Personal forms

Basic
personal

data Please fill in personal data



SEAD O - Eurcpean Union = | & &myaccount | @ logout | WEnglish v

A vnversity REGISTRATION
srAnDg UNIC Open Courses 2023/2024

News Offer Units Registration

£ switch registrations % cancel salection

UNIC Open Courses

You are filling the forms in connection with the selected registration. Fields required to apply-are marked with an asterisk:

# — My account = Personal forms = Basic personal data

| Personal forms

|
u & Basic personal data ‘

B Basic personal data

While typing your personal data, remember that if you're enrolled, your data will be uploaded to university systems and printed on university issued documents. In Polish, proper names
(such as first names, surnames, city names) are written with a capital letter, Only the first letter should be capital, not alt of them. Do not enter Cyrillic er Chinese characters, use Latin
transcription instead, If you have double surname, there should be no spaces around the hyphen. For example: Janina Maria Mowak-Kowalewska,

* _ Flelols marked with asterisk symbal are required, _ Please fill in all required fields

First name * /40

second name * ) 440

11 don't have a middle name

Surname * 0 /40

Gender * - select - v
Date of birth *  dd. mm.rrrr m]

| have Polish citizenship ®*  -- select - ~

- Please always save the changes after you
finish



After completing steps listed above, please select OFFER tab to select the UNIC OPEN COURSES 2023/2024 offer.

2EA0 O - Europaan Union = A | &myaccount | & log cut | MEnglisn v
Please select the OFFER
‘ UNERSITY REGISTRATION tab to choose the correct 1
OF LODZ UNIC Open Courses 2023/2024 program
News Offer Units Registrat[on

UNIC Open Courses & switch =g stations. ® canzel seection

I he offer displaved on this cage is hmitod to the seletted registretion. (1 you want to soe the rest of the offer, scloct a different registation.

= Ol
| Offer

I Filters () Only with active phase Q|| E
ju

a UNIC Open Courses

<4mmm Please select UNIC Open Courses offer



Here is a second place where you can ask questions. To start the process of selecting courses and completing the documents, please sign up as
shown below:

2A (¢ ] - European Union = A &myaccount | @ logout English v
UNIVERSITY REGISTRATION
OF LODZ UNIC Open Courses 2023/2024
News Offer Units Regl'stration
UNIC Open Courses £ switch registrations: % cancel selection

The offer displayed.on this page 1s limited to the selected registration. If you want to see the rest of the offer, select a different registration.

# — Offer = UNIC Open Courses

I UNIC Open Courses You can send messages here 1
Opened Courses is an initiative of the UNIC European University alliance. it allows students from partner Details

universities to participate virtually in courses at other UNIC universities and receive ECTS points. Code UMNIC

The course offer is different every semester. The summer semester 23/24 at the University of Lodz starts Organizational unit University of todZ

on February 26", For the summer semester the following courses are offered by the University of Lodz:
= Ask a question
©' AnandalManagenEnt in companies from e TLs sechor

© Development of the Insurance Market in Poland
. International Humanitarian Law Phase 1 (08.01.2024 10:00 - 10.02.2024 23:59)

@ Moomins as cultural phenomenon: philesophy, multimedia storytelling, double addressee

o lssues in Business -] Slgrl up \

Please sign up for the program

study effects atthe University of Lodz using the means of electronic communicatiorn. This is for your reference only.

Please read the instructions



sEASZ O -EuropeanUnion = | & | &myaccount | ®logout | “BEnglish v

A vnversity REGISTRATION
OFELODZ UNIC Open Courses 2023/2024

News Offer Units Registration

& — Offer = UNIC Open Courses — hew application

Additional information
runiczozst) UNIC Open Courses (open)
unic UNIC Open Courses - Phase 1

@ Qualification criteria for this phase

U (3) 1. Open Courses chosen

| 1. Open Courses chosen

Please provide the following date to register for UNIC Open Courses.

* _ Fields marked with asterisk symbol are required.

Please fill in all
required fields

Institutional e-mail adress *

~ Study programme in your
home University *

Level ¥ - select-- v
Choose online courses * [ | Development of the Insurance Market in Poland
[] Financial Management in Companies from the TLS Sector
[CJ International Humanitarian Law
["] Issues in Business Please select your
courses

[C] Moomins as cultural phenomenon: philosophy, multimedia storytelling, double addressee

i B

Required number of answers: 1. Upper limit of answers

After you finish, please

LNV 4mmmm click CONTINUE to
move to the next step

€ Return




BEAE O - European Union

A vniversity REGISTRATION
OF LODZ UNIC Open Courses 2023/2024

UNIC Open Courses

= f & my account | @ logout | "B English v

Registration

2 switch registrations X cancel selection

The offer displayed on this page is limited to the selected registration. If you want to see the rest of the offer, select a different registration.

i — Offer = UNIC Open Courses

| UNIC Open Courses

P
You have successfully created a recruitment application. Go to the page My account —
Enrollment ae_EIicatmﬂs to view the list of additional forms and/or documents that need to be
printed and submitted.

Opened Courses is an initiative of the UNIC European University Alliance. It allows students from partner
universities to participate virtually in courses at other UNIC universities and receive ECTS points.

The course offer is different every semester. The summer semester 23/24 at the University of Lodz starts
on February 26, For the summer semaster the following courses are offered by the University of Lodz:

o Financial Management in Companies from the TLS Sector

& Development of the Insurance M tin Poland

o Moomins as cultural phenomenon: philosophy, multimedia storytelling, double addressee

© Issues in Business

A detailed registration guide can be downloaded here,

In case of doubts or guestions please get in touch with the International Relations Office by e-
mail: iso@uni.lodz.pl

Congratulations! You have applied for UNIC

, Open Courses. Please use the link in the
green box to go to the next step of
registration.

Details
Code | UNIC

Organizational unit | University of £6dz

Phase 1 (08.01.2024 10:00 - 10.02.2024 23:59)

You have already applied in this registration phase.

Your applications (go to my applications):

o UNIC Open Courses
Phase 1 (08.01.2024 10:00 - 10.02.2024 23:53)




Down below you can see you application’s summary. Please note that in order to take part in the recruitment process, you need to submit your application.
However, after you submit your application, you will not be able to make any changes to it!

BA q - European Union = p & my account | @ logout | "8 English v

UNIVERSITY REGISTRATION
OF LoDz UNIC Open Courses 2023/2024
News Offer Units Registration

A& — My account = Enrollment applications

| My account

“ Account settings " Personal forms ” Enroliment applications ” Payments ” Messages ” Notifications ” Clauses and consents Help ]

B Enroliment applications

§ rwnicz0231 UNIC Open Courses (open)
Academnic year 2023/2024
I Description 2
[wnic UNIC Open Courses
Phase 1 (% withdraw ) e
e i : Recruitrnent fee Score = Dacisr
RN O not required — The results v -
& Qualification criteria
10.02.2024 00:00
Please provide additional information in order to complete registration,
- Please upload data and
@ 1. Open Courses chosen (fillzd out) d lv if it’ ired
Additional infarmation © T A i R iek ol repiieh ocuments only if it's require
® 3.Learning Agreement for Virtual Studies [not required) by your home university

You need to submit your application in order to take part in the recruitment process.

After submitting the applicotio von't be abie to make ony cho

il yOL ¥ & any oironges;
<4mmm Pplease submit your application

Bi Documents and further steps < Here you can download the Learning Agreement



After clicking on the Documents and further steps link, you will be able to download Learning Agreement for Virtual Studies if your home university
requires such document. After you get your LA signed both by you and your home university, please upload the scan in the appropriate section.

EAS O - Eurcpean Union = £ . my account | 0 logout | & English v
‘ UNIVERSITY REGISTRATION
OF LODZ UNIC Open Courses 2023/2024
News Offer Units Registration
# — My account — Enroliment applications — UNIC Open Courses

! Documents and further steps
B Information about this programme
General information

Below you can download the template of the Learning Agreement for Virtual Studies. This in an optional document, to be prepared only if required by your home university.

Once you get your LA signed by you and your home coordinator, please attach the scan in My account-=Enroliment applications-=3, Learning Agreement for Yirtual Studies

B Required documents
Documents to download

Learning Agreement for Virtual Studies

Here you can download your Learning Agreement

Thank you for completing the registration, we will verify your account as fast as it will be possible. The deadline for
registration is not a deadline for IRO’s verification.

Good luck! @

IRO Team



